Balconette Application Form
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Please complete all sections of this form accurately as the shortlisting process will be undertaken on the information provided. If you have a disability please let us know if there are any reasonable adjustments we can make to help you with the recruitment and selection process.
	Position applied for

	

	How did you hear of this position?
	


Personal details

	Full name
	

	Title (select as appropriate)
	Mr  FORMCHECKBOX 
 / Mrs  FORMCHECKBOX 
 / Miss  FORMCHECKBOX 
 / Ms  FORMCHECKBOX 
 / Other  FORMCHECKBOX 
 

	Current Address: 

Post Code:
	Daytime telephone number:

	
	Mobile No:

	
	Home No:

	
	Email:

	Are you currently entitled to live and work in the UK?    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

(Under the Immigration, Asylum and Nationality Act 2006, you will be asked to produce original documentation prior to your start date)
If no, please provide details: 


	Do you hold a full manual UK driving licence?

Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

If you have any current penalty points on your driving licence, please give details.

Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 



	Place of birth:


	National Insurance No:


Education and Training 

	Name of School, College, Training Organisation University etc.
	Dates Attended

From/To
	Name of exam/course and qualification where appropriate  

	
	
	

	
	
	

	
	
	


Employment details – current or last employer
	Name and address of current/most recent employer or college/school


	Job Title and brief description to duties:  



	Start date:


	Notice required:

	Current/previous salary:


	Date of leaving

(if applicable):


Previous employment
	Please give details of your previous employment starting with the most recent one. Please explain any gaps.
Continue on a separate sheet if necessary.

	Name, Address and Telephone No.

	From/To


	Job Title and Salary 
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Supporting statement
Please tell us why you have applied for this job and why you think you are the best person for the job and include any specific skills and attributes you have gained both in your professional and personal life.
	


References 

Please provide details of two referees. One must be your present or last employer (where applicable) and the other must be a second employer. If you have not been employed previously, please provide an academic and character reference.  All professional referees should be from different organisations. Please note that references will not be accepted from relatives or from those writing solely in the capacity of a friend. We may take up references prior to interview. If you do not wish us to contact your referees prior to interview, please indicate as shown.

	First reference 

	Name & Job Title:
(Relationship to applicant e.g. line manager)
	

	Address
	

	Tel No:
	

	Mobile No:
	

	Email Address
	

	May we contact this referee prior to interview? (select as applicable)
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 


	Second reference

	Name & Job Title:
(Relationship to applicant e.g. line manager)
	

	Address


	

	Tel No:
	

	Mobile No:
	

	Email Address
	

	May we contact this referee prior to interview? (select as applicable)
	Yes  FORMCHECKBOX 
 / No  FORMCHECKBOX 


	Appointment requirements

	Before an appointment can be confirmed you must provide an identity check, verification of your right to work in the UK, two satisfactory references, an explanation of any gaps in employment history and verification of professional qualifications and professional status where required



	Declaration 

Please read the declaration below and sign and date to confirm that the information that you have supplied is complete and truthful and that you agree to the information being processed and used by the Company for the purposes of recruitment, monitoring and (if appropriate) subsequent employment.

By supplying the information on this form you consent to its being processed for all employment purposes as defined in Data Protection legislation and its use in any verification checks that may be made.

I certify that to the best of my knowledge that all the information I have given is correct.  I understand that by deliberately giving false or incomplete answers I will be disqualified from consideration for this post or, in the event of my appointment, may be dismissed without notice.  I also understand that the appointment will be subject to satisfactory medical examination, references and criminal records checks (as appropriate).

If this is an on-line application, please tick the box to confirm that the information you have supplied is complete and truthful and enter the date below. Please note you will be required to sign this form  FORMCHECKBOX 
should you be called for interview. 

Signed: _______________________  Date: __________________________________      
                                   
    

Print Name: ____________________________________________________________

If you complete this form electronically you will be asked to sign a hardcopy when you attend for interview.




How to return your form

	Please submit by email to jobs@balconette.co.uk   You can also send your completed application form by post or in person to:

Human Resources
Balconette
Systems House, Eastbourne Road
Blindley Heath, Lingfield
Surrey
RH7 6JP



[Type here]


